Curriculum Vitae

	NAME:
	Name & Surname

	
	

	ADDRESS:
	Street Name & Number

	
	Town/City

	
	Postcode/Zipcode

	
	

	TELEPHONE:
	Work/Home Number

	
	Mobile Number

	
	

	EMAIL ADDRESS:
	youremail@xyz.com

	
	

	
	

	STATUS:
	Single, Married, Widow, etc.

	
	

	NATIONALITY:
	British, Spanish, etc.

	
	

	VISA:
	Visa Status e.g. HSMP. Ancestry Visa, etc.

	
	Start Date of Visa: dd/mm/yyyy format

	
	

	RELOCATE:
	Yes/No

	
	

	CANDIDATE PROFILE:
	About You & Why You

	
	

	EDUCATION:
	Start Year - End Year, Name of University

	
	Degree Attained

	
	

	
	Start Year - End Year, Name of School

	
	Number of 'A' Levels

	
	· 'A' Level & Pass Level 

	
	

	
	Number of 'O' Levels

 FORMTEXT 
A Level & Pass Level

	
	· GCSE & Pass Level

	
	

	PROFESSIONAL QUALIFICATIONS:
	ACCI, MSCE, MRICS, ACCA, CIMA

	
	

	LANGUAGES:
	Conversational French and Spaniish, etc.

	
	

	CURRENT EMPLOYER:
	XYZ Insurance Company Limited

	
	

	CURRENT POSITION:
	Technician

	
	

	BASIC SALARY:
	Current gross annual salary

	
	

	BENEFITS PACKAGE:
	Car, Bonus, Private Health, Gym, etc.

	
	

	NOTICE PERIOD:
	E.g. 4 Weeks

	
	

	COMPUTER SKILLS:
	Microsoft Word, Excel, Powerpoint, Java, Unix etc.

	
	


WORK EXPERIENCE:  Begin with the most recent first
Company Name
E.g Jan 2003 – E.g Dec 2004


Position Held:

Company specialism
Reporting on your position and responsibilities and general daily work activities..

Outline of Responsibilities:

·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
Achievements / Awards:

·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
Company Name
E.g Jan 2003 – E.g Dec 2004


Position Held:

Company specialism
Reporting on your position and responsibilities and general daily work activities..

Outline of Responsibilities:

·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
Achievements / Awards:

·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
Company Name
E.g Jan 1998 – E.g Dec 2003


Position Held:

Company specialism
Reporting on your position and responsibilities and general daily work activities..

Outline of Responsibilities:

·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
Achievements / Awards:

·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
Company Name
E.g Jan 1996 – E.g Dec 1997


Position Held:

Company specialism
Reporting on your position and responsibilities and general daily work activities..

Outline of Responsibilities:

·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
Achievements / Awards:

·                                                                                                                           
·                                                                                                                           
·                                                                                                                           
